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1. OcHoBHbIE TEPMUHBI U ONIpeeIeHUs

1.1. briokupoBaHHE TNEPCOHATBHBIX HAaHHBIX — BPEMEHHOE MpeKpalieHrue 00padoTKu
NEPCOHANBHBIX JAaHHBIX (32 MCKIIOYEHHEM CIllyyaeB, ecid o0paboTka HeoOxomuma i
YTOYHEHHUSI IEPCOHAIBHBIX JIaHHBIX ).

1.2. O6paboTka TepCOHANBHBIX JaHHBIX — JI000€ JeHCTBHE (omeparus) WM
COBOKYITHOCTH ~ JeMcTBHIl  (omepaiuii), COBepIIaeMbIX C  HCIIOJIb30BAHUEM  CPEICTB
aBTOMATH3alMK WM 0e3 UCIOJIb30BAHUS TAKUX CPEICTB C MEPCOHATBHBIMHU JAaHHBIMH, BKIIOUYAs
cOop, 3anuch, CUCTEMaTU3alINI0, HAKOIJICHUE, XpaHeHHEe, YTOUHeHHE (OOHOBJICHNE, U3MEHEHUE),
U3BJICUCHHUE, HCIIONB30BaHMUE, Iiepefady (paclpocTpaHEHHe, MPeNOCTaBICHUE, JOCTYI),
o0e3nuynBaHue, OJIOKUPOBAHUE, YAICHUE, YHUUYTOXKEHUE MEPCOHATIbHBIX TaHHBIX.

1.3. OcHOBHBIEC TEXHHUYECKHE CPEACTBA H CHCTEMBI — TEXHUYECKUE CPENICTBA U CUCTEMBI,
a TakkKe UX KOMMYHHKAI[MH, HUCIOJb3yeMble Mg oOpaboTKH, XpaHEHUS U Tepeaadu
NEPCOHAIBHBIX JIAHHBIX.

1.4. Onepatop — rocyaapCTBEHHBIM OpraH, MyHULUINAIbHBIA OpPraH, IOPUIUUYECKOE WU
buznyecKoe 1110, CAMOCTOSATEIHHO UM COBMECTHO C IPYTMMH JIMIIAMU OPTaHU3YIoIIUe U (W)
OCyIIECTBIISIFOIIME 00pabOTKY TEpPCOHANBHBIX JaHHBIX, a TAKKe OIPEACISIONINe Len
00paboOTKM MEepPCOHANBHBIX JAHHBIX, COCTAB MEPCOHANBHBIX JaHHBIX, MOAJEKAIUX 00paboTKe,
JeicTBUS (Onepaliu), COBEpIIaeMbIe C TEPCOHAILHBIMU JaHHBIMH.

1.5. [lepconanbHble JNaHHBIE — J00as HHPOpMAIMsA, OTHOCSMIAICS K NPSAMO WU
KOCBEHHO OTIPE/ICIICHHOMY, HJIM OTpeAesieMoOMy (QH3NUECKOMY JHIY (CyOBEKTY MepCOHAIBHBIX
JTAHHBIX ).

1.6. [IpenocTaBieHre MepCOHATBHBIX JaHHBIX — IEHCTBUS, HAPABICHHBIE HA PACKPBITHE
NEPCOHAIBHBIX JaHHBIX ONPEAEICHHOMY JIMIY WIH ONPEIeJIEHHOMY KpYTY JIMII.

1.7. PactipocTpaHeHre TNEpPCOHANBHBIX JAHHBIX — JEWCTBUS, HAaIlpaBICHHbIE Ha
PaCKpBITHE NIEPCOHAIBHBIX JAHHBIX HEOIPEAEICHHOMY KPYT'Y JIHLL.
1.8. YHHUTOXKECHNE TIEPCOHATBHBIX JAHHBIX — JEHCTBHSA, B pe3yiabTare KOTOPBIX

CTAHOBUTCS  HEBO3MOXKHBIM  BOCCTAHOBUTb  COJEPKAHME  IIEPCOHAIBHBIX  JaHHBIX B
MH(OPMALIMOHHOM CHCTEME IMEPCOHAJIbHBIX JaHHBIX W (WIM) B peE3yJbTaTe KOTOPBIX
YHUYTOXKAIOTCS MAaTEPUAJIBHBIE HOCUTEINIH ITEPCOHANIBHBIX JAHHBIX.

2. OO01me moJI0KeHUs

2.1. Hacrosmee [lonoxkenue o0 opranuzanuu 00pabOTKH TEPCOHANBHBIX JaHHBIX B
MYHUILIMNIAJIbHOM ~ Ka3€HHOM  YUYPEXIEHHM  JOMOJHUTEIbHOro  oOpa3zoBaHus  «JlBoper
TBOpUYECTBa» 0€3 UCTIONB30BaHUs CPEJCTB aBToMaTu3amuu (nanee — [lonoxxenue), pazpadbotaHo B
COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit deneparnii 0 mepCOHATBHBIX JaHHBIX (j1anee
— I1/lH) 1 HOPMaTUBHBIMH TPABOBBIMH aKTaMH (METOJAUYECKUMHU JOKYMEHTaMH) (enepalbHbIX
OpraHOB UCIIOJIHATEILHOHN BJIACTH 10 Borpocam Oe3omacHoctu [1/]H.

2.2. Hacrosmee IlomoxkeHue ompenenseT OCHOBHBIE MPUHIUIBI  oOecreueHus
6e3onacHoct [1/IH mpu mx oO6paboTke 6€3 MCIOIB30BaHMS CPEACTB aBTOMATH3AIlMU, a TAKKe
OTBETCTBEHHOCTh paOOTHUKOB, YYaCTBYIOIIUX B TaKoi 0OpaboTke.

2.3. TlomoxeHne 00s3aTENFHO JJISI UCIOJHEHUS BCEMU PAOOTHHKAMH MYHHIIMIIATBHOTO
Ka3eHHOTO YUPEKIEHUS JOMOJHUTENBHOTO oOpa3oBanusi «JlBopery TBopyecTBa» (mamee —
VYupexienne), HEMOCPEICTBEHHO YYacTBYIOIIMMHU B 00paboTtke II/[n 0e3 wucmomb3oBaHMs
CPEJICTB aBTOMATU3AIIHH.

3. OobecneyeHue 6€30MaACHOCTH NMEPCOHAIBLHBIX TaHHBIX

3.1. [IIlH mpu wuX HEAaBTOMATU3UPOBAHHOM OOpPabOTKE JOJKHBI
000cO0IATECSI OT WHOM HMH(POPMAIMKM, B YAaCTHOCTH NyTeM (UKCAIMM HX Ha
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OTJENbHBIX MaTepHalbHbIX HocuTensix [1/IH, B crmenmuanbHBIX pasfenax Wid Ha
moJisIx popm.

3.2. He nonyckaercsa xpanenue 1[I0 pa3niuuHbIX KaTeropuid Ha OJTHOM
MaTepUaIbHOM HOCHUTEIIE.

3.3. He momyckaercst gukcanust Ha ogHOM OymaxkHom Hocutene [1J[H,
eIl 00pabOTKU KOTOPBIX 3aBEOMO HE COBMECTUMBI.

3.4. [Ipy wucnonb30BaHUM TUIOBBIX (OPM JTIOKYMEHTOB, XapakTep
nH(OPMAIIUK B KOTOPBIX MPEANOaraeT Wi JOMycKaeT BKiIoueHue B Hux [1/{x
(manee — TumoBast popma), JOHKHBI COOJTIOAATHCS CIICYIONTUE YCIOBHUS:

TUTIOBasi JopMa WIIM CBSI3aHHBIE C HEM JJOKYMEHTBI JOJDKHBI COJAEPKATh CBEACHUS O
nenu obpabotku I1/1H, uMs (HaMMEHOBaHME) U aJpec omepaTopa, (pamMuIIHIo, UMS,
oTdecTBO M aapec cyobekrta I1/[H, ncrounnk nmomydenus [1JIH, cpoku oOpaboTKu
[11n, nepedyenn neiictBuii ¢ [1JH, KoTOpble OyayT COBEpIIATHCS B MPOIECCEe UX
00paboTKku, o0Ilee ONMuUCaHHe HCIOJIB3YEMBIX OMEPATOPOM CIIOCOOOB 00pabOTKU
I1]1H;

TumnoBas (opma JI0JDKHA MpelycMaTpuBaTh Molie, B KOTopoM cyowsekT I1J{H mMoxer
MOCTaBUTh OTMETKY O CBOEM COTJIACHU Ha HEaBTOMAaTH3UpPOBaHHYIO 00padoTky I1/1H,
py HEOOXOIMMOCTH TOJTy4YEHHUsI TUCBMEHHOTO0 cornacusi Ha 0opadotky I1/1H;
tunoBas (opma HODKHA OBITH COCTaBJIEHA TAaKMM O0pa3oM, YTOOBI KaXABIH W3
cyorektoB [IJ[H, wMenm BO3MOXXHOCTh O3HAKOMHUThCS co cBommm [1]/1H,
COJIepKalIMMHKCS B JOKYMEHTE, HEe Hapyllas IpaB M 3aKOHHBIX WHTEPECOB HHBIX
cyonexToB [1/]H;

TunoBas ¢opMa JOHKHA HCKIIOYaTh OOBEAMHEHUE MOJIeH, MpeaHa3HAYCHHbBIX IS
BHeceHus [1/[H, ienu 06paboTKu KOTOPHIX, 3aBEIOMO HE COBMECTHMBI.

3.5. JlomxHO obecrneunBaTbCs pa3/ieIbHOE XpPAaHEHHE MaTepUaIbHBIX
Hocuteneil, coxepxkammx [I/lH, o00paboTka KOTOPBIX OCYIIECTBISETCS B
Pa3INYHBIX [EIsX.

3.6. [Tpu HECOBMECTUMOCTH Liesiell HeaBTOMaTHU3UPOBaHHON 00paboTKU
111, 3apuKCUpPOBAHHBIX HA OJHOM MaTE€pHAJbLHOM HOCHUTENE, €Ccliu
MaTepUaIbHbIA HOCUTETh HE MO3BOJISIET OCYIIEeCcTBIATh 00padboTky [1/]H oTaensHO
OT JpyTHuX 3a(pUKCHUPOBAHHBIX HAa TOM ke Hocurtelne [1J[H, JOKHBI OBITh MPUHSTHI
Mepbl TIo oOecnedeHn o pasenbHoi 00padoTku I1]]H, B yacTHOCTH:

npu HEOOXOAMMOCTH HCIOJIB30BAaHMUS WIIM PACHpOCTpaHEeHus omnpeneneHHbIXx [1/1H
OTJENFHO OT HAXOJSIIMXCS HAa TOM JK€ MaTepualbHOM Hocutene npyrux I[1/1H,
ocymiecTBisieTcss komupoBaHue [IJ[H, moexamux pacnpoCTpaHEHUI0 WM
MCIIOJIb30BaHUIO, CIOCOOOM, UCKITIOUAIOIIUM OJIHOBpeMeHHoe konupoBaHue [1/1H, He
MOITIEKAIITUX pacipocTpaHEHHUIO " UCIIOJIb30BaHUIO, UCMOJIb3yeTCs
(pactipoctpansercsi) korust [1/1H;

npu HEOOXOAMMOCTH YHHUTOKEHUSI WM ONoKkupoBaHus dacTu [1/lH yHu4TOXKaercs
Wik OJOKHPYeTCs MaTepHalbHBIM HOCUTENb C MpPeIBapUTEIbHBIM KOMHPOBAHHEM
CBEJICHWN, HE TMOJUICKAIUX YHHUUTOKEHUIO WIH OJOKHPOBAHHIO, CIIOCOOOM,
UCKITIOYAIOIINM OJHOBpeMeHHoe komupoBanue [1J[H, moiexanux yHHYTOKEHUIO
WU OJIOKUPOBAHUIO.

3.7. PaboTHukH VYupexnenus, OCYILIECTBIISAIOLINE
HEaBTOMAaTU3UPOBaHHYIO 00paboTky I1/lH, umeror momyck k obpabotke I1[IH B
cootBeTcTBUM C «llepeunemM moKHOCTEH paOOTHUKOB MYHUIIUTIAIBHOTO
Ka3eHHOr0 yupexJIeHHus «JlBopel TBOpUYECTBa»», OTBETCTBEHHBIX 3a 00pabOTKY
MEePCOHANBHBIX JaHHBIX W JOMYIIEHHBIX K 00pabOTKe MEePCOHANBHBIX TaHHBIX,
YTBEPKICHHBIM JIUPEKTOPOM YUpeKACHUS.
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3.8. HeobxoaumMo mpruHUMATh OpraHU3aIlMOHHBIC (OXpaHa TTOMEIICHH )
U TEXHUYECKUE MEphI, MCKIIOYAIONINE BO3MOXHOCTh HECAHKIIMOHHPOBAHHOTO
JIOCTyTa K MaTepralibHbIM HocuTensaM [1/1H.

3.9. VYupexaeHue  HE  TepeJaeT — MaTepHalbHbIE  HOCHUTEIHU
MEPCOHANBHBIX JaHHBIX JIOOBIM JIMIaM, 0€3 MUCBMEHHOrO COorjacus CyOBEKTOB
[I1n, 3a WCKIIOYEHUEM CIIy4aeB, KOTJa OTO HEOOXOAMMO B  IENAX
MIPEeIYNPERACHUS YIrPO3bl KU3HU U 30pOBbI0 cyOobekTa I1/[H, a Takxke B MHBIX
ClIy4asix, IpeyCMOTPEHHBIX 3aKoHOAaTenbcTBOM Pocculickoit deneparuu.

3.10. IIpu mnepenmaye MarepuaabHbIX HOCHTENEH, conepkamux I[1J1H,
TPEeTbel CTOPOHE TOJKHBI OBITh MPUHSATHI MEPBI, UCKIIOYAIOIINE BO3MOXKHOCTh
HECaHKLIMOHUPOBaHHOTO AocTtymna K [1/1H.

3.11. [Ipn nepemaye marepualibHBIX HOcUTeNen, coaepxkammx [/,
TPETbel CTOPOHE MOJKHO OBITh MOJATOTOBJIIEHO CONPOBOAMTEIHLHOE MUCHMO, B
KOTOPOM 3a()KCHpPOBAH COCTAaB IEPEAaBAEMBIX MAaTEPUAIBHBIX HOCHTENIEH, C
yKa3aHWEM KOJMYECTBA CTPAHUI[ i OyMa)XHBIX HOCUTENEW, C YyKa3zaHUEM
CTCTICHH KOH(MUISHITUATLHOCTH (€CJIM He00X0IUMO).

3.12. O dakre mnepegauu/mpuemMa  MaTepUaTbHBIX  HOCHUTEIEH,
cogepkanmx [1/IH, menmaroTcs COOTBETCTBYIOUIME 3alUCH B JKypHajJaX ydera
UCXOJSIICH/BXOASIIEH KOPPECTIOHCHIIHH.

3.13. [Ipu mnpueme MarepuaidbHbIX HOcUTeneH, coxaepxammx [IJIH,
JOJKHBI OBITH MPUHATHI MEPbI, 00ecreYnBaroIie UX COXpaHHOCTh. [Ipu nmpueme
OyMaXHBIX HOCUTENed paboTa ¢ TaKUMH HOCUTCIISIMH JIOJDKHA  OBITH
OpraHM30BaHa, B  COOTBETCTBHM C  TMPUHIUIOM  KOH(MUICHIIHAIHLHOTO
JIeTIOTIPON3BOCTBA, IEHCTBYIOMIETO B Y UPEKACHUH.

4. XpaHeHHe NePCOHAIBHBIX JaHHBIX
4.1. IIppu xpaneHunm wmartepualbHbIX Hocutened [IJIH  AOMKHBI

CO6J'H'0I[8.TBC$I ycJioBus, O6CCH6“II/IB8.I-OH_II/IG COXPAaHHOCTb HI[H, HNCKIHOYaromue
HecaHKHI/IOHI/IPOBaHHLIfl K HUM JOCTYII.

4.2. Marepuansusle Hocutenu IIJIH IOJKHBI XpaHUTBCS B Mpeenax
KOHTPOJINPYEMOU 30HBI.

4.3. Tepputopuss KOHTPOJIMPYEMOW 30HBI OIpPEACIACTCS IIPUKA30M
Jupexropa YupexIeHus.

4.4. 3amnpelieH BEIHOC WM KonnpoBaHue Hocureneit [1/[H.

4.5. B HepaGouee BpeMs U BpeMmMs OTCYTCTBHSI HEOOXOAMMOCTH

ucnosb3oBanus II/IH marepuanbubie Hocutenu [IJIH IOMKHBI XpaHUTBCA B
XpaHUJIMIIAX MaTepualibHbIX HocuTenen [1/1H.

5. YHuuYTO:KEeHHE NEePCOHATBHBIX JAHHBIX

5.1. VHnuroxenue II/lH — nelicTBus, B pe3yibTaTe KOTOPBIX CTAHOBUTCSA
HEBO3MOXKHBIM BOCCTaHOBUTH coaepxkanue IIJIH m (unm) B pe3ynapTaTe KOTOPBIX
YHUUYTOXKAIOTCS MaTepuaiibHble HocuTenu [1/]H.

5.2. Yunuroxenne Hocutened IIJ[H ocymectBusiercss B Teuenue 30 nHel c
MOMeHTa oT3bIBa cyObekToM [1JIH cormacus Ha oOpabotky I1/IH (ecnu Gosee KOPOTKuUit
CPOK HE IPENYCMOTPEH COOTBETCTBYIOLIUM JOTOBOPOM, CTOPOHOM KOTOPOIO SIBJISETCS
VYupexenue) wWin HCTeUeHUs CpokoB oOpabotrku I[I/lH, B TOM dYmcie XpaHEHUS B
apXuBax.

5.3. YHuuuroxennem Oymaxubix Hocuteneil [1/lH 3aHumaercs xomuccus Mo
opranu3zaiuu padot no 3ammre [1/{H, co3gaBaemas npukasom Jlupekropa YupexaeHus.
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5.4. bymaxunbsie Hocutenu II/IH (MOKyMEHTBI, WX KONHWH, BBIMKUCKN),
VHHUTOXKAIOTCA MYyTEM HM3MENbUCHUS HAa MEIIKHE YacTH, HUCKIIOYAIONINe BO3MOXHOCTh
MOCJICTYIOIETO0 BOCCTaHOBIICHUS HH(DOPMAIIHH, HITH CIKUTAIOTCSI.

5.5. Komuccusi coctaBisier ©  TMOANUCHIBACT B JIBYX  OK3EMILIApax
COOTBETCTBYIOIIMH «AKT 00 YHHYTOXKCHMH OYMaKHBIX HOCHTENICH MepCOHAIbHBIX
JTaHHBIX». B TedeHne Tpex JHEeH Mociie COCTABICHUS aKT HAIMPABIISACTCS HA YTBEPKICHUE
Hupexropy Yupexnenus. I[locie yTBepKICHHS OIMH S3K3EMIUSIP aKTa OCTaeTcs Yy
OTBETCTBEHHOTO 3a opraHuzanuio oopadotrku I[1/IH, BTOpO#l SK3eMIUIAp MepenaeTcs B
apX¥B Ha XpaHCHUE.

6. OTBeTCTBEHHOCThH

6.1. OTBETCTBEHHOCTh 32 HAJUIEXKAILEe U CBOEBPEMEHHOE BBIIIOJIHEHHE
GyHKIMH, TPEeAYCMOTPEHHBIX HACTOSIIMM ITOJ0KEHUEM, HECET OTBETCTBEHHBIN
3a opranusaiuio oopabotku [1/1n B Yupexaenun.

6.2. Ha ortBerctBeHHOro 3a opranusanuio oOpaborku IIJln B
VYupexx1eHnH BO3J1IaraeTcsi IEPCOHaNIbHAs OTBETCTBEHHOCTD 34!

- CO3JJaHME HAJUISKAIUX YCIOBUHI JJI UCIIOIb30BAHUS IOKYMEHTOB;
- COXPaHHOCTb JOKYMEHTOB.

7. Cpok aeiicTBHs U MOPSIOK BHECEHUsI M3MeHeHU it

7.1. Hacrosimee Ilonoxkenue BeTymaer B CHIly € MOMEHTa €ro
YTBEPXKACHUS U JeHCTBYET O€CCPOUHO, 10 3aMeHBI ero HOBbIM [lonoxxenuem.
71.2. N3menenns m gomomHeHWs B Hacrtosmiee IlojtoskeHne BHOCSTCS

npukasom Jlupexropa YupexIeHus.



